TEN CONG TY: ..ottt —Diachi: ... —
Pién thoai: ..................
Company name — address — telephone (gidy tiéu dé cong ty)

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap — Tu do — Hanh phuc

S6/No.: ... Qb ...l ,ngay ... thang ... nam ...
QUYET DPINH

V/v: Cik nhdn vién di cong tac tai Trung Quéc — Decision on assigning an employee to a business trip to China

Giam d6C CONG LY «.ovvveeeeiiie e, cin cir Diéu 18 t6 chirc va hoat dong cua cong ty, quyét dinh
cu nhan vién di cong tac nhu sau:

Di¢u 1. Nhin vién dwoe cir di / Article 1. Assigned employee

Ho va tén

Full name

Ngay sinh — noi sinh
Date and place of birth

S6 ciin cuée (s6 dinh danh ca nhan)
1D No.

S6 ho chiéu — ngay cip — ngay hét han
Passport No. — date of issue — date of expiry

Chirec vu — b phan
Position — department

Didu 2. Noi va thoi gian cong tac / Article 2. Place and duration

Pon vi 1am viéc tai Trung Quaéc (tén, dia
chi, dién thoai)
Host company in China (name, address, phone)

Noi dung cong tac
Purpose of the trip

Thoi gian cong tac: tir ngdy — dén ngay

From — to
Vé may bay, dn ¢ do ai chi tra O Cong ty ctr di / Sending company
Travel and accommodation paid by O Pon vi tai Trung Qudc / Host company 0 Nhén vién / Employee

Piéu 3. Nhan vién c6 tén tai Diéu 1 duoc hudng ché do cong tac phi theo quy ché tai chinh cua cong ty.

Diéu 4. Quyét dinh c6 hiéu luc ké tir ngay ky. Nhan vién c6 tén tai Piéu 1 va cac bo phan lién quan chiu trach
nhiém thi hanh quyét dinh nay.
This decision takes effect from the date of signing.

Noi nhin: nhwr Piéu 1; lvu ho so GIAM DPOC (ky, ghi rd he tén, déng diu) / Director's
signature and company seal




